City of Walla Walla Employment Process

Thank you for your interest in employment with the City of Walla Walla. This information is provided to
assist you in understanding the City of Walla Walla employment process. Please read it carefully before
completing the application form.

AN EQUAL OPPORTUNITY EMPLOYER

The City of Walla Walla does not discriminate on the basis of race, color, religion, sex, national origin,
age, disability, marital or veteran status, or any other legally protected status, in the provision of
services, in programs or activities, or in employment opportunities and benefits.

JOB ANNOUNCEMENT

For each position advertised, a job announcement is provided. The job announcement lists the nature of
work, desired knowledge, abilities and skills, and required training and experience for the position. It is
important that you review the job announcement carefully to assure that you meet the minimum
qualifications before completing the application form.

EMPLOYMENT APPLICATION

The application form is required for all city job openings. It is important that you review the application
form carefully. An incomplete application form may disqualify you. Applications will be accepted for
current job openings only. If you are applying for more than one job opening, a separate application
form is required for each position.

OTHER ATTACHMENTS

Please review the job posting carefully as it will state whether or not other documents or information
are required as part of the application materials. Other required documents may include any or all of
the following: resume, cover letter, current driving record, licenses, certificates or supplemental
guestionnaires. It is the applicant’s responsibility to ensure that the City of Walla Walla has received all
of the required application materials by the posting deadline. An incomplete application may disqualify
you from being considered.

INTERVIEWS/TESTING

Human Resources will notify successful applicants chosen for an interview and/or testing; unsuccessful
applicants will be notified by letter or by email. If you wish to inquire about the status of your
application, you may contact the Human Resources Department at (509) 527-4475. Please allow up to
ten (10) working days from the position closing date.

REASONABLE ACCOMMODATION
Any individual requiring ADA accommodation during any part of the selection process should advise the
City of the need.

IMMIGRATION PROCESS

In accordance with the Immigration Reform and Control Act, Section 274A, all new employees must
provide proof of a legal right to work in the United States after hire. Applicants are advised that this
documentation must be submitted within 72 hours of the date of hire. This is a condition of
employment with the City of Walla Walla.

Again, thank you for your interest in the City of Walla Walla!



